(C.No. 300693176)

No. A.12011/4/2025-Admn. VI
Government of India/HRd TRER
Ministry of Finance/fa< TaTer
Department of Economic Affairs/3fifie & faumr
(Admin. VI)/@=T. vI)

Work Hall: 15051, ‘A’ Wing,
Kartavya Bhawan — 1, New Delhi — 110001
Dated: 25" May, 2026
CIRCULAR

Subject: Filling up vacant posts in Budget Press, Department of Economic Affairs, Ministry
of Finance on deputation or deputation/absorption basis — reg.

The undersigned is directed to state that it is proposed to fill up 2 different posts of Budget
Press in Department of Economic Affairs, Ministry of Finance on deputation or deputation/
absorption basis. Necessary details regarding the posts are attached at Annexure I — I11.

2. It is requested that the applications (in duplicate) from the eligible and willing officers who
can be relieved, if selected, may be forwarded in the prescribed proforma as in Annexure — A to this
Department within 60 days from the date of publication in the Employment News along with

the following documents:-

i. Up to date CR dossiers. In case of photocopies of CR dossiers, it should be duly attested by an
officer not below the rank of Under Secretary to the Govt. of India. (Attestation on each page)
ii. Vigilance/Disciplinary Clearance.
iii. Integrity Certificate.
iv. A statement showing major/minor penalties imposed during the last ten years. The statement
is also required in case of ‘NIL” information.
v. Cadre Clearance.

3. Applications received incomplete, otherwise than through proper channel and without the
above-mentioned documents and after the due date will not be entertained. Further, the candidate
who applies for the post will not be allowed to withdraw his candidature subsequently.

Hindi version enclosed.

CSauwloct oo
Rs-S.26
(Santosh Kumar)
Under Secretary to the Govt. of India
Tel: 011 —2401 2872

Email: santosh.kumar78@nic.in

Copy to:

1. All Ministries/Departments of the Government of India.

2. Assistant Editor (Advt.), Employment News, Publication Division, Ministry of I & B, 7" Floor,
Soochna Bhawan, CGO Complex, Lodhi Road, New Delhi with the request to publish the above
vacancy circular in the forthcoming issue of Employment News. The bill may be forwarded to
Santosh Kumar, Under Secretary (Ad.VI), Work Hall: 15051, ‘A’ Wing, 5" Floor, Kartavya

Bhawan, New Delhi — 110001.




1. Name of the Post : Technical Officer (Pre-process)

2. Number of Vacancy : One

Classification : General Central Service, Group ‘B’, Non Gazetted,

(V8]

Non-Ministerial.

4. Ministry/Department : Ministry of Finance,

Department of Economic Affairs.
5. Level in the Pay Matrix : Level — 7 of 7" CPC Pay Matrix
6. Method of Recruitment : Deputation

7. Eligibility Conditions:

Officers from the Central Government

(a)(i) holding analogous post on regular basis; or

(ii) with 3 years’ of regular service in the scale of pay of Rupees 5500-9000/- or equivalent; or

(iii) with 6 years’ regular service in the posts in the scale of pay of rupees 5000-8000/- or equivalent;
or

(iv) with 8 years’ service in the posts in in the scale of pay of Rupees 4500-7000/- or equivalent; and
(b) possessing the educational qualifications and experience prescribed under column (8).

* Column 8 (Educational and other qualifications required for direct recruits) of Recruitment Rules is
as follows:

Essential: (1) Degree in science from recognized university or equivalent.

(2) Diploma in Computer or Printing Technology from a recognised institution or equivalent.

(3) Three Years’ experience in computer operations for printing purposes.

Note: The departmental officers in the feeder category who are in direct line of promotion shall not be
eligible for consideration for appointment on deputation. Similarly, Deputationists shall not be eligible for

consideration for appointment by promotion.

(Period of deputation including period of deputation in another ex-cadre post held immediately preceding
this appointment in the same or some organization/department of the Central Government shall not be
exceeded three years. The maximum age limit for the appointment on deputation shall be, not exceeding 56

years as on the closing date of receipts of applications.)




. Name of the Post : Data Entry Operator Gr. B
2. Number of Vacancy : Three (3)

3. Classification : General Central Service, Group ‘C’, Non-Gazetted,

4. Ministry/Department : Ministry of Finance,
Department of Economic Affairs.

5. Level in the Pay Matrix : Level-5 of 7" CPC Pay Matrix
6. Method of Recruitment : Deputation/Absorption.

7. Eligibility Conditions:

(a) Officers of the Central Government :

(i) holding analogous posts on regular basis; or
(ii) with five years of regular service in the Pay Band-1, Rs. 5200—20200 with Grade Pay of Rs. 2400

or equivalent; or
(iii) with thirteen years regular service in the Pay Band-1, Rs. 5200—20200 with Grade Pay of Rs.

1900 or equivalent and
(b) possessing the qualifications and experience prescribed for direct recruits under column 8 subject

to qualify a trade test.

* Column 8 (Educational and other qualifications required for direct recruits) of Recruitment Rules is
as follows:
1. Degree of a recognised University or equivalent.

2. Should possess a speed of not less than 8000 Key Depression per hour for Data Entry Work.

3. Preference will be given to candidate knowing operation of Key Board of Computer in Hindi and

English both.

Note: The period of deputation shall ordinarily not exceeds three years




ANNEXURE-A

Passport Size
Photograph

BIO-DATA/CURRICULUM VITAE

I. |Post applied for
2. |Name and Address
(in Block Letters)
3. [Contact No. & Email Address
4. |Date of Birth

5. |Date of entry into  Government

service
6. |Date of retirement under
Central/State Government Rules

7. |Educational Qualifications

8. |Whether Educational and other
qualifications required for the post
are satisfied. (If any qualification has
been treated as equivalent to the one
prescribed in the Rules, state the
authority for the same)

8.1 |Qualifications/Experience required as|Qualifications/experience possessed by the officer
mentioned in the
advertisement/vacancy circular

9. |Please state clearly whether in the

light of entries made by you above,
you meet the requisite Essential
Qualifications and work experience
of the post.




10.
authenticated by

your signature, if the space below is insufficient.

Details of Employment, in chronological order. Enclose a separate sheet duly

Office/Institution

Post held on
regular basis

From

To

* Pay Scale/Pay
Band with Grade
Pay/ /Level in the
pay matrix of the

Nature of Duties
(in detail)
highlighting
experience

post held onfrequired for the
regular basis post applied for

* Important: Pay Band with Grade Pay and Level in the pay matrix granted under
ACP/MACP are personal to the officer and therefore, should not be mentioned. Only Pay
Band and Grade Pay/Pay scale of the post held on regular basis to be mentioned. Details of
ACP/MACP with present Pay Band and Grade Pay where such benefits have been drawn by
the Candidate, may be indicated as below;

Office/Institution  |Pay, Pay Band with Grade Pay and From To
' Level in the pay matrix drawn
under ACP/MACP Scheme

1. |Nature of present employment

i.e., Ad-hoc or Temporary or

Quasi-Permanent or Permanent
12. ]In case the present

employment is  held on

deputation/contract basis,

please state-
a) The date of|b) Period oflc) Name of theld) Name of the post and Pay of
initial appointment on|parent the post held in substantive
appointment deputation/contract office/organization|capacity ~ in  the  parent

to  which  thelorganisation
applicant belongs.

13. [[f any post held on Deputation
in the past by the applicant,
date of return from the last
deputation and other details.
14. |Additional details about
present employment:

Please state whether working
under (indicate the name of]
your employer against the
relevant column)




a. Central Government
. State Government

c. Autonomous
Organization

d. Government
Undertaking

e. Universities

f. Others

15 .|Are you in Revised Scale of]
Pay? If yes, give the date from
which the revision took place
and also indicate the pre-
revised scale

16.

Total emoluments per month

Basic Pay and Level of the Pay Matrix

Total Emoluments

17.

Additional information, if any, relevant to the
post you applied for in support of your
suitability for the post.

This among other things may provide
information with regard to (i) additional
academic qualifications (ii) professional
training and (iii) work experience over and
above  prescribed in  the  Vacancy
Circular/Advertisement)

(Note: Enclose a separate sheet, if the space
is insufficient)

18.

Whether belongs to SC/ST

a bearing on my selection has been suppressed/ withheld.

Date

[ have carefully gone through the vacancy circular/advertisement and I am well aware
that the information furnished in the Curriculum Vitae duly supported by the documents in
respect of Essential Qualification/Work Experience submitted by me will also be assessed by
the Selection Committee at the time of selection for the post. The information/details
provided by me are correct and true to the best of my knowledge and no material fact having

Address

(Signature of the candidate)

Contd...




Certification by the Employer / Cadre Controlling Authority

The information/details provided in the above application by the applicant are true
and correct as per the facts available on records. He/she possesses educational qualifications
and experience mentioned in the vacancy circular. If selected, he/she will be relieved

immediately.

2. Also certified that;

i) There is no vigilance or disciplinary case pending/contemplated against Shri/Smt.

ii) His/Her integrity is certified.

iii) His/Her CR Dossier in original is enclosed/photocopies of the ACRs for the last 5 years
duly attested by an officer of the rank or Under Secretary of the Govt. of India or above are

enclosed.

iv) No major/minor penalty has been imposed on him/her during the last 10 years or A list of
major/minor penalties imposed on him/her during the last 10 years is enclosed. (as the case

may be)

Countersigned(Employer / Cadre Controlling Authority with Seal)




(C.No. 300693176)
No. A.12011/4/2025-Admn. VI

Government of India/HRd TRHR
Ministry of Finance/fa< HaTed
Department of Economic Affairs/ 3@ B AU
(Admin. VI)/(U=I. VI)
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S o, MY TuF & e d- & & SIUR 3 fAUN &1 ISR JHER & Jebree o faufd F 60 feat
& HiR Fafefad axdamawi & 91y 9u:-

i. ST TR SRR R SR & AW & TH H, 3T YR WBR & AT 3R ARG 3$ &
YR gRT fafeIad Famd gH1 AU (8% I8 UR THIUM)

ii. el dlT/SHRTATHS SATART |

iii. AT THIOI
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v. Gatf 3Tty
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SIB- |

1. U€ &I -H : dh-iie! SAYBRI(T-TIT)

2. Rfdat ot gw=r : Tdh

3. gEffau : T g1 T, T, RIS,
SRR ERIECIR
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5. U Afce & daa : 74 didfih O At ey o1 daa - 7

6. Yif @t wfgrar : wfafrgfa

7. U Td : &% WNPR & SAGRT

(@)(i) Faffd SR W ¥ew ug W YR fHU &l

(ii) ¥ 5500-9000/- 3YdT THHE daTH H 3 I9 B! fFafid Ja1 &1 8% a1

(iif) ¥5000-8000/- b IATHIA H UGI R 6 Y ! fafid Jar g, a1
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TSI
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7. AT 2

(@) b5 PR B HTBR

() Frafd smyR R 99 Ul &R S1akd; a1

(if) TTHAM-1, % 5200-20200 H ¥ 2400 &F ITTHIA AT THBE P 1Y U a§ &1 HAfed dar; a1

(iif) IFTAM-1, ¥ 5200-20200 H % 1900 & IGTHI UT THBE P 1Y ARG TY B} HAfHd JaT R

(@) BIH 8 P ded WY wdl g9 aral & forg Feffea awear ok srvd YEd g, =rd o d 8 uef
Jiiof B
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BIRGACT
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EF] SHT gﬁmaﬂﬁ
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Tt/ wiidl/TAuddY 9o & dgd emgRd ad[g REd
Afees o 9a4, IdTHH iR TR &1 fqavur
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12 [afe adwm Fgfea wfdiglea/dfdal
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EIGEAEiE
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T WMHR
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16, Ufd 718 $of GRafSmi
el 4o 3R dcH AR BT &R ol uRafem

17. SffaRad SR, afd ®13 81, Sl 3P gRI 3fded 6y
T UG & o0 3Tueht Iuyd &l yHIfdd Hcl gl

Sat FfRd o a1l & Id-91Y 399 eied =1 US|
(BT () SHfARa Afeure g

() TRaR ufemr SR (i) SWidd Rfdd ¥ &l
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18. (R SR Sifd/SrlEd Ssiid 9 Heifed g1
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3Hd Tdeft exaraon afed AR SrEder A i S BRI gR1 U & 99 & GRA 5T Y 31aae argdl/@rd sgya
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e at farimor urftreor grT yamE

e gRI IWIK $fide H & T3 BRI/ sifierdt § Juae aul & 3R 9 3R
el § | I ury Rfad § afd ufvus & Ifcaiad e divaar o ergva 1 gfe 3= =af fevar wrar
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wfagwaraid (qer & a1y Fratadr/d e o miverh)





